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June  23,  1943 


iijMIiJIST2ATIYE  SOTICiS  DIVISION  KEaO^i^DUti  NO.  31 


TO:  Branch  and  Division  Chiefs  and  Regional  Administrators 

PROM:  J.  Hughes,  Chief ,  Administrative  Services  Division 

SUBJECT:     Contracts  -foi*  Hiscellaneous  Services 


SECTIOiT  I  -  GEHEE/iL 

A.  The  purpose  of  this  memorandum  is  to  provide  procedure  governing  the 
negotiation  of  contracts  covering  miscellaneous  services,  such  as  ice, 
laundering  and/or  furnishing  of  tov/els  and  laoorator^'  aprons,  coats  • 
and  trousers,  rental  of  water  coolers,  etc.,  for  the  field  offices  only. 

B.  Contracts  for  miscellaneous  services  shall  cover  the  full  fiscal  year 

or  for  a  definite  period  vrithin  the  fiscal  year  and  shall  not  he  subject 
to  renewal.     Stich  contracts  for  an  ensuing  fiscal  year  may  not  be  accepted 
or  executed  prior  to  passage  of  the  Appropriation  Bill.  ,  - 

C.  The  responsibility  for  ha,ndling  all  matters  relating  to  miscellaneous 
service  contracts,  including  the  acceptance  of  bids  and  execution  of 
contracts,  is  vested  in  the  Chiefs  of  the  Regional  .^i-dmini strative 
Services  Divisions,  except  \irhere  the  amount  involved  ^i?ill' exceed  !jj500.00 
f»r  the  contract  period,  in  v;hich  case  the  bid  docket  will  be  forwarded 
to  the  Chief,  Procurement  Section,  Administrative  Services-  Division,  in 
Washington,  for  recommendation  to  and  acceptance  by  the  Division  of 
Purchase,  Sales  and  Traffic  of  the  Department. 

D.  Irtfhen  to  use  lorms  aD-215,  U.  S,  Department  of  Agriculture  G-eneral  Condi- 
tions Applicable'to  Supply  Contracts,  andAD-238,  U,,  S,  Department  of 
Agriculture  General  Conditions  Applicable  to  Ser^/ice  Contracts,  should 
be  carefully  obs.erved.     The  furnishing  of  ice  or  clean  towels  would  be 

a  supply  item  and  Porm  AD-215  should  be  used.     The  laiindering  of  towels 
would  be  a  service  item  and  Eorm  AD-23B  shoixld  be  made  a"  part  of  the 
invitation  for  bids  or  the  contract. 

SECTION  II  -  PKEPAHATIOU  OF  limTATIOl  OR  CONTiiACT 

A,  S.  Standard  ?orm  33  (Revised)  will  be  used  for  all  miscellaneous 

contracts. 
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B.  Mhere  it  is  antici;pated  that  the  aaouiat  involved  ^lill  exceed  vSO.GO 
for  the  contract  period,  the  procedure  for  .  securing  "bids  outlined  in 
the  Contracting  Manual  issued  Dy  the  Division  of  Purchase,  Sales  and 
Traffic  vrill  he  follovred.     The  specifications  -should  he  si;ailar  to  those 
in  the  samples  referred  to  in  ParafiTaph  C  of  this  Section,  except  the 
word  "contract"  appearing  in  the  first  paragraph  on  Page  2  should  "be 
changed  to  "invitation." 

C.  V/here  the  amount  vrill  not  exceed.  ^50. 00  for  the  contract  period,  an 
original  and  five  copies  of  a  proposed  contract  should  he  prepared  "by 
the  Regional  itdrnini strative  Services  Division,  along  the  line  of  the 
attached  sanples.    Under  the  colur.m  headed  "-H-rticles  or  Services" 
there  have  heen  indicated  in  the  first  paragraph  general  vording  vrhicn 
may  "be  changed  to  cover  the  particular  needs  of  txi?   office.^     I'he  remain- 
ing paragraphs  should  he  worded  "as  is,"  except  for  changing  the  period 
to  he  covered  hy  the  contract.     Tiae  proposed  contract  v^ill  be  forv;arded 
to  the  field  office  concerned  for  execution  oy  the  contractor,     Tne  field 
office  should  make  inauiry  of  a  niiraher  of  prospective  contrs-ctors  and 
have  the  contract  executed  hy  the  one  v/nich  vo^old  prove _  the  most  advan- 
tageous to  the  G-ovrrnment . 

D.  '   Ice  Service:     Due  to  seasonal  conditions  the  quantity  of  ice  recuircd 

daily  will  prohahly  vary  during  the  course  of  the  year.     The  month 
■groupings  should  he  changed  to.  mee  t  the  seasonal  ne^".ds  of  the  office 
involved,     'vfjaere.  cracktd  ice  is  reauired  for  icing  v/ater  coolers  it 
shall  he  so  stated. 

E.  Towel  and  Laundry  Ser"ice:     Before  preparing  an  invitation  for  hids  or 
contract  for  laiandering  of  tov;els  or  lahoratory  aprons,  cor.ts,  trousers, 
etc,  it  should  he  determined  v/hethcr  such  items  -'^re  G-overnment-dv;ned. 
The  Government  may  not  purchase  or  r-uit^  lahorauo'ry  coats  and  trousers 
which  v/ould  normally  he  purchased  hy,  trie  employees,  and  there  should  he 
Very  few  remaining  on  hand  of  those  v;nich  v/or.e 'purchased  a  few  years  ago. 
Personally  ov;ned  toveis  and  laoor-.tory  apronfi,  coats,  trousers,  etc.,  may 
not  he  laijuadered  at  thf.  expense  of  the  (.fovernment.  .  ^ 

P.     Hental  of  V/ater  Coolers;     Used      ter  cooierf.  may  "oc  purcirln.sr  d  o'r  renttd 
from  a ■  concern  which  v;as  engageid  in  tiie  selllng_  or.  renting  of  v.ratt-r  cool- 
"ers  on  iiay.l-S,  1942  xvithout  the  application  ,pf  a  preference  ratii^g. 

G.     Bottled  Drinking  Uatrr  Ser'^ice:    A  contr:-.ct  for  bo  t  tlj;d ,  drinking  water 
service  .may  not  he  executed  if  th^  le.^sc  covering"  tae  'cuart«  rp  involved, 
provides  for  the  f'jrnishing  of  itater.     The  Comptrollor  (general 'has  neld 
that  v/ater  furnished  londer  a  1e".s-  as  a  pt'-rt  of  th^  rental  consideration 
means  water  suitable  for  drinking  purposes.     If  the  office  involved  is 
located  in  oth-r  th;in  leased  puartrrs,  or  v^'-tcr  is  ;iot  fixrnished  as  a 
part  of  the  rentr.l  consid.^- ration, "  and  it  is  ateinistrativ.^l?.'- determified 
,>.^hat  the  running  v;ater  a-raiiahle  is  not  fit  for  hu;vian  consumption, 
hottled  drinking  xirater  service  may  be,  contracted  for.  • 
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SECTION  III  -  mfflERIlxTG 

A.  Contracts  for  misccllfuioous  services  UBai^lly  orovidf;  for  more  th':,n  a 
single  payment  and  th^  refore  must  be  nwniJt-rf  d  in  accordance  vrith  tiie 
procedure  issued  by  the  finance  and  Accounts  Division. 

SECTION  IV  -  DISTRIBUTIOIJ 

A.    When  the  contract  has  been  executed  on  the  pa-rt  of  the  G-ovt.rnr-u, nt  and 
numbered,  the  original  (ribbon)  a.nd  one  copy  \.irill  be  routed  to  the  iie- 
gional  Finance  and  Accounts  Division,     x'he  si^-'^f  d  carbon  copy  vail  bt. 
transraitted  to  the  contractor,  one  copy  each  will  be  forwc'^rded  to  thi 
field  office  involved  and  the  Procurement  Section,  xs-dninistrri.tive 
Services  Division,  in  'Washington,  and  the  other  copy  v;ill  be  retained 
by  the  Regional  Adiainistrative  Services  Division. 


Attachments 


f  -756 


U.  S.  StanOSlrd  Form  33  (Revised) 
!.     Approved  by  the  Scci'jtary 
of  the  Treasury 
January  17,  1939 


Invitation  No. 


INVITATION,  BID,  AND  ACCEPTANCE       Contract  No 

(SHORT  FORM  CONTRACT)  ADMATISTFiATlVS 

mR  FOCD  AD?aiJIOTRATION  _  FCffi 

(Office  or  station) 

 Jlffie_.16^._1943  


( Dfpjirtment  or  estabiishment) 

5  South  Wabash  Avenue_,  CJiicago^  Illinois  _ 

( Aridress) 

INVITATION 


(Date) 


Sealed  bids,  in   -S6X[tuple^^   subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until   o'clock  m.,  IJ— ;7?r:tvrV7!T!^:v::"::.:1;lTV!!^..l._.  ,  and  then  publicly  opened,  for  furnishing  the 

following  supplies,  and/or  services,  for  delivery  at  -T-Qlsd-Q*— Ohio    

 (^--^"i^)  Division  ''™^>  


ITEM 
No. 


1. 


ARTICLES  OR  SERVICES 


For  f-urnishing  ice  daily,  except  Sundays, 
to  -the  local  office  of  the  Grain  Products 
Branch,  Food  Distribution  iVdiainistration, 
located  at  333  Blank  Building,  122S  Blanl<: 
Street,  Toledo,  Ohio, 

It  is  estinated  that  approximately  twenty- 
five  (25)  pounds  of  ice  daily  vdll  be  re- 
quired during  the  months  of  April  tlirough 
October,  and  fifteen  (15)  pounds  daily 
during  the  months  of  November  through  karcli« 


Contract  shall  cover  the  period,  from  July 
1943  to  June  30,  1944,  inclusive,  unless  tx 
Government  signifies  its  desire  by  m-itten 
notice  fifteen  da3^s  in  advance  to  tGrrainat(| 
the  contract,  v,hich  notic.:.  shall  be  given 
by  the  Chief,  Regional  Administrative 
Services  Division, 


QUANTITY 


Price  rer  100  p 


UNIT 


ounds 


UNIT  PRICE 


AMOUNT 


Dollars 


Cents 


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point(s)  as  specified  and,  unless  otherwise 
specified  within   calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  t)ayment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder    Address   . 


By 


(Signature  of  person  authorized  to  sign  this  bid) 


Title 


ACCEPTANCE  BY  THE  GOVERNMENT 
Accepted  as  to  items  numbered  


(Date) 


Name  ... 

10 — 1806 


Title 


(OVER) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  offered,  will  be  computed  from  date 
of  the  delivery  of  the  supplies  1^  carrier  when  final  inspection  and  acceptance 
are  at  point  of  origin,  .or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date  is  later  than  the  date  of  delivery. 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar- 
ticles or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby;  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  G.Qvernment 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay. 
In  such  event,  the  Government  may  purchase  similar  materials  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of  th^  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby:  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  beyond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  causes 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  furPher 
period  as  the  contracting  officer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  facts  and  extent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal  within  ao  days  by  the  contractor  to  the  head'of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer :  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
axise  therefrom -  unless- it  be  made  with  a  corporation  for  its' "general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is  applicable  to  the  material  on  this  bid.    If  any  sales  tax, 

(.processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
vouchers  (or  invoices)  as  separate  items. 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  reeult  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standaid  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standai-d  Form  32,  modified  us  follows:  Delete  "in 
Article  1",  line  2,  and  if  no  bond  is  required,  delete  "and  his  sureties", 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4. 
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Payment  to  be  made  at  the  ond.  oi  a.oh  raontli  after  service  liao  bc:en 
rondGred  and  properly  certifin-d  irivoice  si:JTaitted« 

Form  AD-215  entitled  "U.  S.  Depa-rtment  of  Agriculture  G-enoral 
Conditions  Apoli cable  to  Supply  Contracts"  is  attached  and  forms 
a  part  of  this  contract. 

It  is  certified  that  t:ie  prices  quoted  do  not  exceed  the  riaximura 
prices  established  by  the  General  i-'Iaximum  price  Regulation  issued  . 
Dj  the  Price  Administrator  under  date  of  April  PX,  1942 ,  puxsuant 
to  the  Emergency  Price  Control  Act  of  1942^  or  any  other  applicable 
price  regulation  issued  hj  the  OfUce  of  Price  Admini strati on^  exc: 
those  items  for  \m±ch  no  maximum  prices  have  been  establi sited  "j}/-  th 
abovij. 


5STABLISHIM3  A  ?,IIKim  llKBr^jm  WORK  lEEK  OF  48  EOUm 

Attention  of  contractors  is  invited  to  Executive  Order  Wo.  9301, 
February  11,  1943,  8  Federal  Register,  182  5,  and  sudi  a-oplicable 
policies,  directives  and  regulations  as  nave  been  or  maj"  hereafter 
be  issued  by  the  War  Manpoi-^er  Coimnission, 

Questions  concerning  the  interpret8.tion  or  the  application  of  the 
orders  or  regulations  cj:c  to  ^.e  taken  up  'yy  contractors  and  sulo— 
contractors  with  their  regional  or  area  manpo-i/fer  directors. 

FAIR  EMH.OBGNT  PRACTICE 


The  contractor,  in  tlse  performance  of  this  contract,  sl'.all  not 
discriminate  against  any  employee  or  applicant  for  employment  - 
because  of  race,  croed,  color,  or  iiational  origin.    The  contractor 
shall  include  in  all  subcontracts  a  provisione  imposing  a  li::e 
obligation  on  subcontractors. 


AD  ai5  (Office  of  Budget  and  Finance) 

Approved,  Office  of  Solicitor 
»  April  10,  1940 

UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 

GENERAL  CONDITIONS  APPLICABLE  TO  SUPPLY  CONTRACTS 


1.  Peepaeation  op  Bids. — Before  submitting  proposal  bidders  should  read  carefully  all  conditions 
and  instructions  printed  on  the  reverse  side  of  Standard  Form  No.  33  and  other  papers  included  here- 
with.   Signatures  in  ink  are  preferred.    Bidders  must  affix  sufficient  postage  to  their  bids. 

2.  Telegraphic  Bids. — Telegraphic  bids  will  not  be  considered  unless  specifically  called  for,  but 
modifications  by  telegraph  of  bids  already  submitted  immediately  confirmed  by  mail  will  be  considered  if 
received  prior  to  the  time  set  for  opening. 


8.  Corrections. — Erasures  or  alterations  in  bids  must  be  authenticated  or  explained  by  the  bidder. 


4.  New  Goods. — Unless  otherwise  specified,  all  goods  furnished  must  be  fresh,  new,  and  unused. 

5.  Departure  from  Specifications. — A  bidder's  failure  to  indicate  intended  deviations  from  speci- 
fications will  be  construed  to  mean  that  the  goods  offered  are  in  full  compliance  therewith. 

6.  Alternative  Bids. — ^Alternative  bids  will  not  be  considered  unless  called  for. 


7.  Trade  Names. — Any  reference  to  trade  names  or  brands  in  this  invitation  is  merely  to  indicate 
the  type  of  goods  desired  and  is  not  to  be  considered  restricting  offers  to  such  trade  names  or  brands. 

8.  Inspection. — Final  inspection  and  acceptance  of  materials  and  finished  articles  will  be  made  after 
delivery,  unless  otherwise  stated.  If  final  inspection  is  made  at  a  point  other  than  the  premises  of  the 
contractor  or  a  subcontractor,  it  shall  be  at  the  expense  of  the  Government  except  for  the  value  of  samples 
used  in  case  of  rejection.  Final  inspection  shall  be  conclusive  except  as  regards  latent  defects,  fraud,  or 
such  gross  mistakes  as  amount  to  fraud.  Final  inspection  and  acceptance  or  rejection  of  the  materials 
or  supplies  shall  be  made  as  promptly  as  practicable,  but  failure  to  inspect  and  a^ccept  or  reject  materials 
or  supplies  shall  not  impose  liability  on  the  Government  for  such  materials  or  supplies  as  are  not  in 
accordance  with  the  specifications. 


9.  Certifications. — The  attention  of  all  bidders  is  invited  to  the  following  paragraphs  as  each  bid- 
der receiving  award  under  this  advertisement  will  be  required  to  execute  certificate  (1)  as  well  as  certifi- 
cates (  )  in  connection  with  the  submission  of  his  account  on  Government  Standard 

Form  or  on  his  own  original  bill  of  sale  or  invoice.  The  required  certification  must  be  executed  on  the 
voucher  or  invoice.    It  will  not  be  acceptable  when  executed  separately  and  attached. 


(1)  I  certify  that  the  above  bill  is  correct 
and  just;  that  payment  therefor  has  not 
been  received;  that  except  as  otherwise 
noted  all  of  the  articles,  materials,  and  sup- 
plies furnished  under  Purchase  Order  No. 

 ,  if  unmanufactured  articles, 

materials,  and  supplies,  have  been  mined  or 
produced  in  the  United  States,  and  if  manu- 
factured articles,  materials,  and  supplies, 
they  have  been  manufactured  in  the  United 
States  substantially  all  from  articles,  mate- 
rials, or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United 
States;  and  that  State  or  local  sales  taxes 
are  not  included  in  the  amount  billed. 

Note. — Where  the  bidder  has  included 
State  or  local  sales  taxes  in  his  offer  and 
has  not  indicated  his  consent  to  a  deduction 
of  the  stated  amount  of  such  taxes  included, 
he  should  strike  out  the  reference  to  State 
or  local  taxes  before  executing  the  foregoing 
certificate. 


(2)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  reduction,  if  any,  in  the 
wage  rate(s)  in  accordance  with  the  stipu- 
lations under  the  contract. 

(3)  I  certify  that  the  stipulations  re- 
quired by  law  and/or  under  contract,  etc., 
with  respect  to  wages,  rights,  and  hours  of 
work  of  employees  have  been  complied  with. 

(^)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  decline,  if  any,  in  the 
market  price  {s)  in  accordance  with  the  stip- 
ulations under  the  contract. 

(5)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  decrease,  if  any,  in 
freight  rates  in  accordance  with  the  stipu- 
lations under  the  contract. 

(6)  I  certify  that  tank-wagon  (or  barge, 
service  stations,  etc.)  price,  at  date  and 
point  of  delivery,  is  as  stated  herein. 


10.  Federal  Specifications. — Copies  of  any  Federal  Specifications  referred  to  herein  may  be  pur- 
chased from  the  Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.  C,  at  a 
nominal  cost.  ig_i8808  [over] 


11.  Notice  to  Bidder — Taxes. — Bidders  are  notified  that  the  Federal  Government  is  exempt  from 
the  payment  of  all  taxes  imposed  by  the  States  or  local  authorities  on  commodities  purchased  by  the  Fed- 
eral Government,  where  the  tax  is  levied  directly  on  the  sale  of  the  goods.  With  respect  to  such  taxes, 
however,  as  well  as  the  Federal  excise  tax  imposed  by  the  Revenue  Act  of  1932,  bidders  may  either 
include  the  amount  of  tax  (in  accordance  with  par.  6  of  the  reverse  side  of  Standard  Form  33)  o/exclude 
the  amount  of  tax  from  the  bid  price.  If  any  of  the  aforementioned  taxes  are  excluded  from  the  bid 
price,  and  the  amount  thereof  is  specifically  shown  by  the  bidder,  a  tax-exemption  certificate  will  be 
issued.   Bidders  are  Informed  that  in  Determining  Awards — 

(a)  As  to  Federal  taxes,  all  prices  bid  will  be  adjusted  to  a  tax-included  basis ;  and  that 

(6)  As  to  State  or  local  taxes,  the  net  figure  will  be  used  where  the  bidder  indicates  that  such  taxes 
are  included  but  that  he  is  willing  to  accept  deduction  of  such  taxes  from  the  quoted  price  with 
the  issue  of  tax-exemption  certificates ;  otherwise  quoted  prices  will  be  used. 

Bidder  should  list  below  all  Federal,  State,  or  local  taxes  which  he  has  excluded  from  the  bid  price,  or 
included  with  the  option  in  the  Government  to  exclude  the  tax  in  making  payment.  It  is  understood  that 
all  applicable  taxes  not  disclosed  are  included  without  option  to  exclude  the  tax  for  purposes  of  making 
payment. 

Federal  State  Local 

Item  No.  Included      Excluded  Included      Excluded  Included  Excluded 


The  undersigned  warrants  that  the  foregoing  list  includes  all  items  of  the  bid  which  are  subject  to  a 
Federal,  State,  or  local  tax  with  respect  to  which  such  tax  is  excluded  from  the  bid  price,  or,  if  included, 
as  to  which  the  undersigned  agrees  to  the  deduction  of  such  taxes  from  the  bid  price. 

(Signed)   

Bidder. 

By  

(Title)  
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U.  S.  Stan<J«ir<l  Form  33  (Revised) 
Approved  by  the  Secretary 
*  of  the  Treasury 

January  17,  1939 


Invitation  No. 

INVITATION,  BID,  AND  ACCEPTANCE 

(SHORT  FORM  CONTRACT) 


ADMMSTEiiTiVE 

•-""13iffi"-TDQD-"-a3MM-SBSia3^;-es^^^   

INVITATION 

Sealed  bids,  in    -r—-,—      subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until    o'clock   m.,    ,  and  then  publicly  opened,  for  furnishing  the 


following  supplies,  and/or  services,  for  delivery  at  ^„  O'lio  


ITEM 
No. 


AETICLES  OK  SEEVICES 


QUANTITY 


UNIT 


UNIT  PRICE 


AMOUNT 


Dollars 


Cents 


l4 


For  f-urnishing  the  following  weekly  to  the 
local  office  of  the  Grtdn  Products  Branch, 
Food  Distribution  ii.djnini  strati  on  j  located 
at  333  Blank  Building, 1222  Blank  Street, 
Toledo,  Qiioi 

Ten  (10)  clean  hand  tovrels 

Five  (5)  clean  laboratory  aprons 

Five  (5)  clean  short  lab  .-^c*  at  or  y  coats 

Five  (5)  clean  pairs  laboratory  trousers 


Price  p: 
Price 
Price 
Price 


3r  towel 

3r  a.pron 

r  coat 

r  'oair 


■cer 


The  quantities  sho^.m  above  are  estiraatcd 
and  may  vary  weekly  up  to  twenty— five 
percent  (25^)  more  or  less* 


Contract  shall  cover  the  period  from  July  1, 
1943  to  June  30,  1944,  inclusive,  un3.Gss 
the  Government  signifies  its  desire  by 
written  notice  fifteen  (15)  days  in  advance 
to  terminate  the  contract,  Y.Mch  notice 
shall  be  given  by  the  Chief,  I?egional 
Adjiiinistrative  Sorvious  Division.  


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point (s)  as  specified  and,  unless  otherwise 
specified  within   calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder    Address   


By     Title 

(Signature  of  person  authorized  to  sign  this  bid) 


ACCEPTANCE  BY  THE  GOVERNMENT 
Accepted  as  to  items  numbered  


(Date) 


Name  ... 

10 — 1806 


Title 


(OVER) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  si)ecified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  conjiection  with  discount  offered,  will  be  computed  from  date 
of  the  delivery  of  the  supplies  to  carrier  when  final  inspection  and  acceptance 
are  at  point  -of  origin,  or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date^  is  later  than  the  date  of  delivery. 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar» 
tides  or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby:  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay. 
In  such  event,  the  Government  may  purchase  similar  materials  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of-  the  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  beyond  the 
conti-ol  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  emba?-goes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  causes 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  furtner 
period  as  the  contracting  otTicer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  facts  and  extent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal  within  30  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision 
on  such  appeai  &s  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  indejiendc-nt  establishmint 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer  ;  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arise  therefrom  unless  it  be  made  with  a  corporation  for  its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is  applicable  to  the  material  on  this  bid.  If  any  sales  tax. 
processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  ut>on  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
vouchers  (or  invoices)  as  separate  items. 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  "supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be.  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  reeult  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  .should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standard  Form  32,  modified  as  follows:  Delete  "in 
Article  1",  line  2.  and  if  no  bond  is  required,  delete  "and  his  sureties'  , 
lines  6  and  10;  add  the  la.st  sentence  (definitions)  of  the  above  Condition  No.  4. 
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Payment  to  be  raaclc  at  the  ..■ncX  of  ':-:ach  month  after  service  liaG  b&en 
rendered  and  properly  certified  invoice  S'lbmitted* 

Form  AD-215  entitled  "U,  3.  Department  of  Agriculture  'Tienoral 
Conditions  Applicable  to  Siipply  Contracts^'  is  attached  and  forms 
a  part  of  this  contract. 

It  is  certified  that  the  prices  quoted  do  not  exceed  the  maximum 
prices  I'.-stablished  by  the  'loneral  I'iaxiraum  Price  Ref^ulation  issued 
bj  the  Price  Administrator  under  date  of  April  28 ^  194'2,  piir'suant 
to  the  Emergency  Price  Control  Act  of  1942^  or  a^ny  other  applicabl 
price  regulation  issued  by  the  Office  of  Price  Administration^  exe 
those  items  for  ij:nich  no  maxiimmi  prices  have  been  establis^..ied  bjr  t; 
ab  ovij . 


ESTABLISKIli  A  ?aK[Ml]M  TIAI^IIS  WRK  B^i^K  OF  48  HOiiaS 


Attention  of  contractors  is  invited  to  Executive  Order  No,  9301^ 
February  11,  1943,  8  Federal  Register,  182  5,  and  such  a-^plicable 
policies,  directives  and  regulations  as  have  been  or  ra^^r  hereafter 
be  issued:  Iry  the  ''Arar  I'ianpowv.r  Commission, 

Questions  conc'c;rninc  t:":e  interpretation  or  tne  application  of  the 
orders  or  regulations  exc  to       taken  up  by  contractors  and,  sub- 
contractors vidth  their  regional  or  area  manpower  directors. 

FAIR  EmOSSNT  F.?ACTICE 


The  contractor,  in  tlio  performance  of  this  contract,  shall  not 
discriminate  against  an3r  ap.ployee  or  applicant  for  employment 
because  of  race,  croed,  color^  or  national  origin.    The  contractor 
shall  include  in  ell  subcontracts-  a  provisions  impo.sing  a  lihe 
obligation  on  subcontractors. 


AO  815  (Office  of  Budget  and  Finance) 

Approved,  Office  of  Solicitor 
«  April  10,  1940 

UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 

GENERAL  CONDITIONS  APPLICABLE  TO  SUPPLY  CONTRACTS 


1.  Preparation  op  Bids. — Before  submitting  proposal  bidders  should  read  carefully  all  conditions 
and  instructions  printed  on  the  reverse  side  of  Standard  Form  No.  33  and  other  papers  included  here- 
with.   Signatures  in  ink  are  preferred.    Bidders  must  affix  sufficient  postage  to  their  bids. 

2.  Telegraphic  Bids. — Telegraphic  bids  will  not  be  considered  unless  specifically  called  for,  but 
modifications  by  telegraph  of  bids  already  submitted  immediately  confirmed  by  mail  will  be  considered  if 
received  prior  to  the  time  set  for  opening. 


3.  Corrections. — Erasures  or  alterations  in  bids  must  be  authenticated  or  explained  by  the  bidder. 


4.  New  Goods. — Unless  otherwise  specified,  all  goods  furnished  must  be  fresh,  new,  and  unused. 


5.  Departure  from  Specifications. — A  bidder's  failure  to  indicate  intended  deviations  from  speci- 
fications will  be  construed  to  mean  that  the  goods  offered  are  in  full  compliance  therewith. 


6.  Alternative  Bids. — ^Alternative  bids  will  not  be  considered  unless  called  for. 


7.  Trade  Names. — Any  reference  to  trade  names  or  brands  in  this  invitation  is  merely  to  indicate 
the  type  of  goods  desired  and  is  not  to  be  considered  restricting  offers  to  such  trade  names  or  brands. 


8.  Inspection. — Final  inspection  and  acceptance  of  materials  and  finished  articles  will  be  made  after 
delivery,  unless  otherwise  stated.  If  final  inspection  is  made  at  a  point  other  than  the  premises  of  the 
contractor  or  a  subcontractor,  it  shall  be  at  the  expense  of  the  Government  except  for  the  value  of  samples 
used  in  case  of  rejection.  Final  inspection  shall  be  conclusive  except  as  regards  latent  defects,  fraud,  or 
such  gross  mistakes  as  amount  to  fraud.  Final  inspection  and  acceptance  or  rejection  of  the  materials 
or  supplies  shall  be  made  as  promptly  as  practicable,  but  failure  to  inspect  and  accept  or  reject  materials 
or  supplies  shall  not  impose  liability  on  the  Government  for  such  materials  or  supplies  as  are  not  in 
accordance  with  the  specifications. 


9.  Certifications. — The  attention  of  all  bidders  is  invited  to  the  following  paragraphs  as  each  bid- 
der receiving  award  under  this  advertisement  will  be  required  to  execute  certificate  (1)  as  well  as  certifi- 
cates (  )  in  connection  with  the  submission  of  his  account  on  Government  Standard 

Form  or  on  his  own  original  bill  of  sale  or  invoice.  The  required  certification  must  be  executed  on  the 
voucher  or  invoice.    It  will  not  be  acceptable  when  executed  separately  and  attached. 


(1)  I  certify  that  the  above  bill  is  correct 
and  just;  that  payment  therefor  has  not 
been  received;  that  except  as  otherwise 
noted  all  of  the  articles,  materials,  and  sup- 
plies furnished  under  Purchase  Order  No. 

 ,  if  unmanufactured  articles, 

materials,  and  supplies,  have  been  mined  or 
produced  in  the  United  States,  and  if  manu- 
factured articles,  materials,  and  supplies, 
they  have  been  manufactured  in  the  United 
States  substantially  all  from  articles,  mate- 
rials, or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United 
States;  and  that  State  or  local  sales  taxes 
are  not  included  in  the  amount  billed. 

Note. — Where  the  bidder  has  included 
State  or  local  sales  taxes  in  his  offer  and 
has  not  indicated  his  consent  to  a  deduction 
of  the  stated  amount  of  such  taxes  included, 
he  should  strike  out  the  reference  to  State 
or  local  taxes  before  executing  the  foregoing 
certificate. 


(2)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  reduction,  if  any,  in  the 
wage  rate(s)  in  accordance  with  the  stipu- 
lations under  the  contract. 

(3)  I  certify  that  the  stipulations  re- 
quired by  law  and/or  under  contract,  etc., 
with  respect  to  wages,  rights,  and  hours  of 
work  of  employees  have  been  complied  with. 

(4.)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  decline,  if  any,  in  the 
market  price  (s)  in  accordance  with  the  stip- 
ulations under  the  contract. 

(5)  7  certify  that  the  United  States  re- 
ceived the  benefit  of  decrease,  if  any,  in 
freight  rates  in  accordance  with  the  stipu- 
lations under  the  contract. 

(6)  I  certify  that  tank-wagon  (or  barge, 
service  stations,  etc.)  price,  at  date  and 
point  of  delivery,  is  as  stated  herein. 


10.  Federal  Specifications. — ^Copies  of  any  Federal  Specifications  referred  to  herein  may  be  pur- 
chased from  the  Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.  C,  at  a 
nominal  cost.  [over] 


t 

11.  Notice  to  Bidder — Taxes. — Bidders  are  notified  that  the  Federal  Government  is  exempt  from 
the  payment  of  all  taxes  imposed  by  the  States  or  local  authorities  on  commodities  purchased  by  the  Fed- 
eral Government,  where  the  tax  is  levied  directly  on  the  sale  of  the  goods.  With  respect  to  such  taxes, 
however,  as  well  as  the  Federal  excise  tax  imposed  by  the  Revenue  Act  of  1932,  bidders  may  either 
include  the  amount  of  tax  (in  accordance  with  par.  6  of  the  reverse  side  of  Standard  Form  33)  or  exclude 
the  amount  of  tax  from  the  bid  price.  If  any  of  the  aforementioned  taxes  are  excluded  from  the  bid 
price,  and  the  amount  thereof  is  specifically  shown  by  the  bidder,  a  tax-exemption  certificate  will  be 
issued.   Bidders  are  Informed  that  in  Determining  Awards — 

(a)  As  to  Federal  taxes,  all  prices  bid  will  be  adjusted  to  a  tax-included  basis ;  and  that 

(b)  As  to  State  or  local  taxes,  the  net  figure  will  be  used  where  the  bidder  indicates  that  such  taxes 

are  included  but  that  he  is  willing  to  accept  deduction  of  such  taxes  from  the  quoted  price  with 
the  issue  of  tax-exemption  certificates;  otherwise  quoted  prices  will  be  used. 

Bidder  should  list  below  all  Federal,  State,  or  local  taxes  which  he  has  excluded  from  the  bid  price,  or 
included  with  the  option  in  the  Government  to  exclude  the  tax  in  making  payment.  It  is  understood  that 
all  applicable  taxes  not  disclosed  are  included  without  option  to  exclude  the  tax  for  purposes  of  making 
payment. 

Federal  State  Local 

Item  No.  Included      Excluded  Inchided      Excluded  Included  Excluded 


The  undersigned  warrants  that  the  foregoing  list  includes  all  items  of  the  bid  which  are  subject  to  a 
Federal,  State,  or  local  tax  with  respect  to  which  such  tax  is  excluded  from  the  bid  price,  or,  if  included, 
as  to  which  the  undersigned  agrees  to  the  deduction  of  such  taxes  from  the  bid  price. 


(Signed)  vrryr- 

Bidder, 


By-. 


(Title) 


U.  S.  GOVEaWMENT  PRIWTING  OFFICE        16 — 1SS03 


U.  S.  StandSrd  Form  33  (Revised) 
O    Approved  by  the  Secretary 
of  the  Treasury 
January  17,  1939 


Invitation  No. 
Contract  No.  _ 


INVITATION,  BID,  AND  ACCEPTANCE 

(SHORT  FORM  CONTRACT)  iiDl-,aia:STHiiTIX^IC 


(Department  or  establishment) 


(Office  or  station) 


 -S---S©u4fe-mbasl^--itv-©nuGy--Ghi-«ago,-^IlliiiJ0is-.    !lune...ia^_  1943.  

'    (Address)  (Date) 

'  INVITATION 

Sealed  bids,  in   -S4iXtA.4plct-   subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

office  until   o'clock  m.,    ,  and  then  publicly  opened,  for  furnishing  the 

following  supplies,  and/or  services,  for  delivery  at  .T.Cxl£^(ij-  -  Ohio  

 T)i\ri  .qj  on 


(Name) 


(Title) 


ITEM 
No. 


1. 


ARTICLES  OR  SERVICES 


Itental  of  electric  water  cooler  for  use 
of  the  local  office  of  the  Grain  Products 
Branch,  Food  Distribution  Administration, 
located  at  355  Blank  Building,  1222  Blank 
Street,  Tolodo,  Ohio* 

Contractor  shall  maintain  cooler  in 
operating  condition  during  the  term  of 
the  contract. 

Contract  shall  cover  the  period  from 
July  1,  1943  to  June  30,  1944,  inclusive, 
unless  the  Government  signifies  its  desire 
by  -written  notice  fifteen  days  in  advance 
to  terminate  the  contract,  y^iich  notice 
shall  be  given  h^r  the  Cliief ,  PuCgional 
Administrative  Services  Division, 


QUANTITY 


Bental  per  month 


UNIT 


UNIT  PRICE 


AMOUNT 


Dollars 


Cents 


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point (s)  as  specified  and,  unless  otherwise 
specified  within    calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder    Address   


By 


(Signature  of  person  authorized  to  sign  this  bid) 


Title 


ACCEPTANCE  BY  THE  GOVERNMENT 
Accepted  as  to  items  numbered  


(Date) 


Name  ... 

10 — 1806 


Title 


(over) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  ease  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  offered,  will  be  computed  from  date 
of  the  delivery  of  the  supplies  to  carrier  wheir.final  inspection  and  acceptance 
are  at  point  of  origin,  or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher  properly  certified  by  the  contractor  is 
received  if  the  latter  date  is  later  than  the  date  of  delivery. 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar-  . 
tides  or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby:  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been-  delay. 
In  such  event,  the  Government  may  purchase  similar  material^  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of  the  materials 
and  supplies  by  contract  or  otherwise,  .  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  beyond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  causes  . 
unless  the  contracting  oflficer  shall  determine  that  the  materials  or  supplies  to  . 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  further 
period  as  the  contracting  officer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  facts  and  e.xtent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal .  within  30.  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly .  authorized  representative,  whose  decision 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer ;  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,,  or  Resident  Commissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arisS' therefrom  unless  it  be  made"with  a  corporation  for -its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
.  Congress  which  is  applicable  to  the  material  on  this  bid.    If  any  sales  tax, 

processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  date  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
vouchers  (or  invoices)  as  separate  items. 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been,  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials,  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  reeult  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders). 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rate  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forms  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6.  U.  S.  Standard  Form  32,  modified  as  follows:  Delete  "in 
Article  1",  line  2,  and  if  no  bond  is  required,  delete  "and  his  sureties", 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4. 


U.  S.  GOVERNMENT  PRINTING  OFflCE    10  1806  —0 


Payment  to  be  rr.acle  at  tae  oncl  of  ':ach  irionth  after  service  has  been 
rendered  anci  properly  certif ir.d  inyoice  s'lbmitted* 

Form  AD-215  entitled  "U.  S.  Department  of  Agriculture  aenoral 
Conditions  Apolicable  to  Supply  Contracts"  is  attached  and  forms 
a  part  of  tliis  contract. 

It  is  certified  that  the  prices  o^uoted  do  not  exceed,  th.e  riaximum 
prices  established,  by  the  General  I'laxiraum.  Price  Ee,';ulation  issued 
by  the  Price  Administrator  under  date  of  April  S8j  194S,  pursuant 
to  the  Emergency  Price  Control  Act  of  1942,  or  r^ny  other  ap:3licabl 
price  regulation  issued  by  the  Office  of  Price  Administration,  exc 
those  items  for  wriich  no  maximum  prices  have  been  'istabliaLied  b^^-  -;:] 
above. 


^STABLISKim  A  JaKIMTOft  mFWTIJ^  WORK  IrEi^K  OF  48  mj'RS 


Attention  of  contractors  is  invited  to  >i!xecutive  Order  No,  9301, 
February  11,  1943,  8  Federal  Register,  1825,  and  such  applicable 
policies,  directives  and  regulations  as  have  been  or  maj-  hereafter 
be  issued  by  the  7far  Manpovrer  Comirdssion. 

Questions  concerning  t':e  interpretation  or  tg.e  application  of  the 
orders  or  regulations  arc  to  b?  taken  up  by  contractors  and  sub- 
contractors with  their  regional  or  area  manpower  directors. 

FAIR  SMPLOneJNT  F..IACTIGE-  ' 


The  contractor,  in  t:;e  p^Tformance  of  this  contract,  S'-.all  not 
discriminate  against  any  c^mployee  or  applicant  for  eiaploymunt 
because  of  race,  crued,  color,  or  national  origin.    The  contractor 
shall  include  in  ell  subcontracts  a  'or ovis-ionr:  imeosing  a  ].ike 
obliga/bion  on  subcontractors. 


S 


AD  216  (OffiM  of  Budget  and  Finance) 

Approved,  Office  of  Solicitor 
»  April  10,  1940 


UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 


GENERAL  CONDITIONS  APPLICABLE  TO  SUPPLY  CONTRACTS 


1.  Preparation  of  Bids, — Before  submitting  proposal  bidders  should  read  carefully  all  conditions 
and  instructions  printed  on  the  reverse  side  of  Standard  Form  No,  33  and  other  papers  included  here- 
with.   Signatures  in  ink  are  preferred.    Bidders  must  affix  sufficient  postage  to  their  bids, 

2.  Telegraphic  Bids. — Telegraphic  bids  will  not  be  considered  unless  specifically  called  for,  but 
modifications  by  telegraph  of  bids  already  submitted  immediately  confirmed  by  mail  will  be  considered  if 
received  prior  to  the  time  set  for  opening, 

3.  Corrections, — Erasures  or  alterations  in  bids  must  be  authenticated  or  explained  by  the  bidder. 

4.  New  Goods, — Unless  otherwise  specified,  all  goods  furnished  must  be  fresh,  new,  and  unused. 

5.  Departure  from  Specifications. — A  bidder's  failure  to  indicate  intended  deviations  from  speci- 
fications will  be  construed  to  mean  that  the  goods  offered  are  in  full  compliance  therewith, 

6.  Alternative  Bids, — ^Alternative  bids  will  not  be  considered  unless  called  for, 

7.  Trade  Names. — Any  reference  to  trade  names  or  brands  in  this  invitation  is  merely  to  indicate 
the  type  of  goods  desired  and  is  not  to  be  considered  restricting  offers  to  such  trade  names  or  brands. 

8.  Inspection. — Final  inspection  and  acceptance  of  materials  and  finished  articles  will  be  made  after 
delivery,  unless  otherwise  stated.  If  final  inspection  is  made  at  a  point  other  than  the  premises  of  the 
contractor  or  a  subcontractor,  it  shall  be  at  the  expense  of  the  Government  except  for  the  value  of  samples 
used  in  case  of  rejection.  Final  inspection  shall  be  conclusive  except  as  regards  latent  defects,  fraud,  or 
such  gross  mistakes  as  amount  to  fraud.  Final  inspection  and  acceptance  or  rejection  of  the  materials 
or  supplies  shall  be  made  as  promptly  as  practicable,  but  failure  to  inspect  and  accept  or  reject  materials 
or  supplies  shall  not  impose  liability  on  the  Government  for  such  materials  or  supplies  as  are  not  in 
accordance  with  the  specifications, 

9.  Certifications, — The  attention  of  all  bidders  is  invited  to  the  following  paragraphs  as  each  bid- 
der receiving  award  under  this  advertisement  will  be  required  to  execute  certificate  (1)  as  well  as  certifi- 
cates (  )  in  connection  with  the  submission  of  his  account  on  Government  Standard 

Form  or  on  his  own  original  bill  of  sale  or  invoice.  The  required  certification  must  be  executed  on  the 
voucher  or  invoice.    It  will  not  be  acceptable  when  executed  separately  and  attached. 


(1)  I  certify  that  the  above  bill  is  correct 
and  just;  that  payment  therefor  has  not 
been  received;  that  except  as  otherwise 
noted  all  of  the  articles,  materials,  and  sup- 
plies furnished  under  Purchase  Order  No. 


(2)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  reduction,  if  any,  in  the 
wage  rate(s)  in  accordance  with  the  stipu- 
lations under  the  contract. 


materials,  and  supplies,  have  been  mined  or 
produced  in  the  United  States,  and  if  manu- 
factured articles,  materials,  and  supplies, 
they  have  been  manufactured  in  the  United 
States  substantially  all  from  articles,  mate- 
rials, or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United 
States;  and  that  State  or  local  sales  taxes 
are  not  included  in  the  amount  billed. 


.,  if  unmanufactured  articles. 


(3)  I  certify  that  the  stipulations  re- 
quired by  law  and/or  under  contract,  etc., 
with  respect  to  wages,  rights,  and  hours  of 
work  of  employees  have  been  complied  with. 


(4.)  I  certify  that  the  United  States  re- 
ceived the  benefit  of  decline,  if  any,  in  the 
market  price  (s)  in  accordance  with  the  stip- 
ulations under  the  contract. 


Note. — Where  the  bidder  has  included 
State  or  local  sales  taxes  in  his  offer  and 
has  not  indicated  his  consent  to  a  deduction 
of  the  stated  amount  of  such  taxes  included, 
he  should  strike  out  the  reference  to  State 
or  local  taxes  before  executing  the  foregoing 
certificate. 


(5)  7  certify  that  the  United  States  re- 
ceived the  benefit  of  decrease,  if  any,  in 
freight  rates  in  accordance  with  the  stipu- 
lations under  the  contract. 


(6)  I  certify  that  tank-wagon  (or  barge, 
service  stations,  etc.)  price,  at  date  and 
point  of  delivery,  is  as  stated  herein. 


10.  Federal  SPECiPICATToNs. — Copies  of  any  Federal  Specifications  referred  to  herein  may  be  pur- 
chased from  the  Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D,  C,  at  a 
nominal  cost.  ^^_^33„,  [over] 


11.  Notice  to  Bidder — Taxes. — Bidders  are  notified  that  the  Federal  Government  is  exempt  from 
the  payment  of  all  taxes  imposed  by  the  States  or  local  authorities  on  commodities  purchased  by  the  Fed- 
eral Government,  where  the  tax  is  levied  directly  on  the  sale  of  the  goods.  With  respect  to  such  taxes, 
however,  as  well  as  the  Federal  excise  tax  imposed  by  the  Revenue  Act  of  1932,  bidders  may  either 
include  the  amount  of  tax  (in  accordance  with  par.  6  of  the  reverse  side  of  Standard  Form  33)  or  exclude 
the  amount  of  tax  from  the  bid  price.  If  any  of  the  aforementioned  taxes  are  excluded  from  the  bid 
price,  and  the  amount  thereof  is  specifically  shown  by  the  bidder,  a  tax-exemption  certificate  will  be 
issued.   Bidders  are  Informed  that  in  Determining  Awards — 

(a)  As  to  Federal  taxes,  all  prices  bid  will  be  adjusted  to  a  tax-included  basis ;  and  that 

(6)  As  to  State  or  local  taxes,  the  net  figure  will  be  used  where  the  bidder  indicates  that  such  taxes 
are  included  but  that  he  is  willing  to  accept  deduction  of  such  taxes  from  the  quoted  price  with 
the  issue  of  tax-exemption  certificates ;  otherwise  quoted  prices  wiU  be  used. 

Bidder  should  list  below  all  Federal,  State,  or  local  taxes  which  he  has  excluded  from  the  bid  price,  or 
included  with  the  option  in  the  Government  to  exclude  the  tax  in  making  payment.  It  is  understood  that 
all  applicable  taxes  not  disclosed  are  included  without  option  to  exclude  the  tax  for  purposes  of  making 
payment. 

Federal  State  Local 

Item  No.  Included      Excluded  Included      Excluded  Included  Excluded 


The  undersigned  warrants  that  the  foregoing  list  includes  all  items  of  the  bid  which  are  subject  to  a 
Federal,  State,  or  local  tax  with  respect  to  which  such  tax  is  excluded  from  the  bid  price,  or,  if  included, 
as  to  which  the  undersigned  agrees  to  the  deduction  of  such  taxes  from  the  bid  price. 


(Signed)   

Bidder. 


By 


(Title) 
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U.  S.  standard  Form  33  (Revised) 
Approves  by  the  Secretary 
of  the  Treasury 
■  January  17,  1939 


INVITATION,  BID,  AND  ACCEPTANCE 

(SHORT  FORM  CONTRACT) 


Invitation  No. 
Contract  No.  . 


-im-Eim-ijmia^:iiL^iON---J^om._:)i3T]ii2 

(Department  or  establishment)  (Office  or  station) 

_5_.S5iLth.JfejDi:^k.iA-Jiiua^._Chicr.g3^-    

(Address) 

INVITATION 


.J-iinG_1.6j.__l945.... 

(Date) 


Sealed  bids,  in 
office  until   


— sextU-Olci   subject  to  the  conditions  on  the  reverse  hereof,  will  be  received  at  this 

o'clock   m.,  ,  and  then  publicly  opened,  for  furnishing  the 


following  supplies,  and/or  services,  for  delivery  at  I-OlG.dQj— QhiQ. 


(Name)  (Title) 


ITEM 
No. 


ARTICLES  OR  SEKVICES 


QUANTITY 


UNIT 


UNIT  PRICE 


AMOUNT 


Dollars 


Cents 


1. 


For  picking  up,  lauMcring,  and  rot-arning 
woGkly  to  the  local  office  of  the  G-rain 
Products  Branch,  Food  Distribution  ^^.d-minis- 
tration,  located  at  353  Bla:nl<:  Building, 
1222  Blank  Street,  Toledo,  Ohio,  the 
following: 

Tiventjr  (20)  Governm.snt-OTivned  hand  tovYcls 
Ten  (10)  Govcrnment-oiTOGd  labora/tory  apronis 
Ton  (10)  Goveriment-OTmcd  short  laboratory 

coats 

Ten  (10)  Government-OTOed  laboratory  trous 


Pri 
Pri 
Pri 


per  x,av 
per  apr 
per  CO, 


el 
on 
t 


rs  Price  per  pair 


The  quantities  shovv-n  above  are  estiracited 
and  may  vary  weekly  up  to  tv?enty-f ivo 
percent  {Z5%)  more  or  less. 

Contract  shall  cover  the  period  from  July  1, 
1943  to  June  30,  1944,  inclusive,  unless  th^ 
Goverranent  signifies  its  desire  by  ivritten 
notice  fifteen  (15)  days  in  advance  to 
terminate  the  contract,  which  notice  shall 
be  given  by  the  Chief, 
tivc  Services  Division, 


ilcgional  Adjninistra- 


BID 


(Date) 


In  compliance  with  the  above  invitation  for  bids,  and  subject  to  all  the  conditions  thereof,  the  undersigned  offers,  and 

agrees,  if  this  bid  be  accepted  within    calendar  days  from  the  date  of  the  opening,  to  furnish  any  or  all  of  the  items 

upon  which  prices  are  quoted,  at  the  price  set  opposite  each  item,  delivered  at  the  point(s)  as  specified  and,  unless  otherwise 
specified  within   calendar  days  after  receipt  of  order. 

Discounts  will  be  allowed  for  payment  as  follows:    percent  10  calendar  days;    percent  20  calendar 

days;  percent  30  calendar  days. 

Bidder  ^   Address   


By 


(Signature  of  person  authorized  to  sign  this  bid) 


Title 


ACCEPTANCE  BY  THE  GOVERNMENT 
Accepted  as  to  items  numbered  


(Date) 


Name 

10 — 1806 


Title 


(OVER) 


CONDITIONS 


1.  The  Government  reserves  the  right  to  reject  any  or  all  bids,  to  waive 
any  informality  in  bids  and,  unless  otherwise  specified  by  the  Government 
or  by  the  bidder,  to  accept  any  item  in  the  bid.  In  case  of  error  in  the 
extension  of  prices  in  the  bid,  the  unit  prices  will  govern. 

2.  Time,  in  connection  with  discount  ofifered,  will  be  computed  from  date 
of  the  delivery  of  the  ^supplies  to  carrier  when  final  inspection  and  acceptance 
are  at  i>oint  of  origin,  or  from  date  of  delivery  at  destination  or  port  of 
embarkation  when  final  inspection  and  acceptance  are  at  those  points,  or 
from  date  correct  bill  or  voucher-  properly  certified  by  the  contractor  is 
received  if  tjie  latter  date  is  later  than  the  date  of  delivery. 

3.  In  case  of  default  of  the  contractor,  the  Government  may  procure  the  ar- 
ticles or  services  from  other  sources  and  hold  the  contractor  responsible  for 
any  excess  cost  occasioned  thereby :  Provided,  That  if  public  necessity  requires 
the  use  of  materials  or  supplies  not  conforming  to  the  specifications  they  may 
be  accepted  and  payment  therefor  shall  be  made  at  a  proper  reduction  in 
price. 

4.  If  the  contractor  refuses  or  fails  to  make  deliveries  of  the  materials  or 
supplies  within  the  time  specified,  or  any  extension  thereof,  the  Government 
may  by  written  notice  terminate  the  right  of  the  contractor  to  proceed  with 
deliveries  or  such  part  or  parts  thereof  as  to  which  there  has  been  delay. 
In  such  ,  ^ent,  the  Government  may  purchase  .sLmilar  materials  or  supplies 
in  the  open  market  or  secure  the  manufacture  and  delivery  of  the  materials 
and  supplies  by  contract  or  otherwise,  and  the  contractor  and  his  sureties 
(if  any)  shall  be  liable  to  the  Government  for  any  excess  cost  occasioned  the 
Government  thereby :  Provided,  That  the  contractor  shall  not  be  charged  with 
any  excess  cost  occasioned  the  Government  by  the  purchase  of  materials  or 
supplies  in  the  open  market  or  under  other  contracts  when  the  delay  of  the 
contractor  in  making  deliveries  is  due  to  unforeseeable  causes  beyond  the 
control  and  without  the  fault  or  negligence  of  the  contractor,  including,  but 
not  restricted  to,  acts  of  God  or  of  the  public  enemy,  acts  of  the  Government, 
fires,  floods,  epidemics,  quarantine  restrictions,  strikes,  freight  embargoes, 
unusually  severe  weather,  and  delays  of  a  subcontractor  due  to  such  causes 
unless  the  contracting  officer  shall  determine  that  the  materials  or  supplies  to 
be  furnished  under  the  subcontract  are  procurable  in  the  open  market,  if  the 
contractor  shall  notify  the  contracting  officer  in  writing  of  the  cause  of  any 


such  delay,  within  10  days  from  the  beginning  thereof,  or  within  such  further 
period  as  the  contracting  officer  shall,  with  the  approval  of  the  head  of  the 
department  or  his  duly  authorized  representative,  prior  to  the  date  of  final 
settlement  of  the  contract,  grant  for  the  giving  of  such  notice.  The  con- 
tracting officer  shall  then  ascertain  the  facts  and  extent  of  delay,  and  his 
findings  of  fact  thereon  shall  be  final  and  conclusive  on  the  parties  hereto, 
subject  only  to  appeal  within  30  days  by  the  contractor  to  the  head  of  the 
department  concerned  or  his  duly  authorized  representative,  whose  decision 
on  such  appeal  as  to  the  facts  of  delay  shall  be  final  and  conclusive,  on  the 
parties  hereto.  As  used  herein  "head  of  the  department"  means  the  head  or 
any  assistant  head  of  the  executive  department  or  independent  establishment 
involved,  and  "his  duly  authorized  representative"  means  any  person  author- 
ized to  act  for  him  other  than  the  contracting  officer  ;  and  the  term  "con- 
tracting officer"  shall  include  his  duly  appointed  successor  or  his  authorized 
representative. 

5.  No  Member  of  or  Delegate  to  Congress,  or  Resident  Cdrftftiissioner,  shall 
be  admitted  to  any  share  or  part  of  this  contract  or  to  any  benefit  that  may 
arise  therefrom  unless  it  be  made  with  a  corporation  for  its  general  benefit. 

6.  Prices  bid  herein  include  any  Federal  tax  heretofore  imposed  by  the 
Congress  which  is  applicable  to  the  material  on  this  bid.  If  any  sales  tax, 
processing  tax,  adjustment  charge,  or  other  taxes  or  charges  are  imposed  or 
changed  by  the  Congress  after  the  d^ite  set  for  the  opening  of  this  bid,  and 
made  applicable  directly  upon  the  production,  manufacture,  or  sale  of  the 
supplies  covered  by  this  bid,  and  are  paid  by  the  contractor  on  the  articles  or 
supplies  herein  contracted  for,  then  the  prices  named  in  this  bid  will  be 
increased  or  decreased  accordingly,  and  any  amount  due  the  contractor  as  a 
result  of  such  change  will  be  charged  to  the  Government  and  entered  on 
vouchers  (or  invoices)  as  separate  items.  . 

7.  Unless  otherwise  specified  by  the  bidder,  it  is  understood  and  agreed 
that  only  such  unmanufactured  articles,  materials,  and  supplies  as  have  been 
mined  or  produced  in  the  United  States,  and  only  such  manufactured  articles, 
materials,  and  supplies  as  have  been  manufactured  in  the  United  States  sub- 
stantially all  from  articles,  materials;-  or  supplies  mined,  produced,  or  manu- 
factured, as  the  case  may  be,  in  the  United  States  shall  be  delivered  pursuant 
to  a  contract  awarded  as  a  result  of  this  bid. 


INSTRUCTIONS  TO  BIDDERS 


1.  Samples  of  items,  when  required,  must  be  furnished,  free  of  expense, 
prior  to  the  opening  of  bids,  and,  if  not  destroyed,  will,  upon  request,  be 
returned  at  the  bidder's  expense. 

2.  Prices  should  be  stated  in  units  of  quantity  specified,  with  packing 
included. 

3.  Time  of  proposed  delivery  must  be  stated  in  definite  terms.  If  time 
varies  for  different  items  the  bidder  shall  so  state. 


4.  Envelops  containing  bids  must  be  sealed  and  marked  on  the  upper 
left-hand  corner  with  the  name  and  address  of  the  bidder  and  the  date  and 
hour  of  opening,  and  addressed  as  instructed. 

5.  For  further  instructions  read  U.  S.  Standard  Form  22  (Instructions  to 
Bidders) . 


INSTRUCTIONS  TO  CONTRACTING  OFFICERS 


1.  If  shipment  is  made  by  Government  bill  of  lading,  observe  consolidated 
classification  requirements  so  as  to  secure  the  lowest  rat«  applicable. 

2.  Although  this  form  meets  the  requirements  of  a  formal  contract 
(R.  S.  3744),  if  the  execution  of  a  formal  contract  with  bond  is  contemplated 
U.  S.  Standard  Forma  31  and  32  should  be  used. 

3.  If  there  is  not  sufficient  space  on  the  schedule  to  list  all  of  the  items, 

insert  at  the  bottom  of  the  schedule  "Continued  on  sheets  of  U.  S. 

Standard  Form  36",  and  use  that  form  also. 

4.  If  it  is  definitely  known  that  final  acceptance  cannot  be  accomplished 
within  10  or  20  days  from  date  of  delivery  due  to  necessity  for  tests  or 
analyses  which  cannot  be  accomplished  within  that  time,  delete,  before  issu- 
ance, the  discount  provision  relating  to  10  calendar  days  or  to  both  10  and  20 


calendar  days.  The  provision  relating  to  discounts  may  also  be  deleted  when 
funds  do  not  become  available  so  that  payment  may  be  made  within  such  time 
limits. 

5.  If  the  contract  is  likely  to  involve  patent  liability,  the  article  on  patents 
as  contained  in  U.  S.  Standard  Form  32  should  be  used. 

6.  If  the  contract  provides  for  liquidated  damages,  the  above  Condition 
No.  4  should  be  deleted  and  there  should  be  substituted  therefor  the  article 
entitled  "Delays — Liquidated  Damages",  quoted  in  Paragraph  5  of  the  direc- 
tions on  page  6,  U.  S.  Standard  Form  32,  modified  as  follows:  Delete  "in 
Article  1",  line  2.  and  if  no  bond  is  required,  delete  "and  his  sureties", 
lines  6  and  10  ;  add  the  last  sentence  (definitions)  of  the  above  Condition  No.  4. 
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P3.yment  to  be  raade  at  the  end  of  each  ir.onth  after  service  has  been 
rendered  and  properly  certified  invoice  submitted. 

Form  AD-238  entitled  "U.  S.  D'ipartnont  of  A,griciilture  Qencral 
Conditions  Applicable  to  Service  Contracts"  is  attached  and  forms 
a  part  of  this  contract. 

It  is  certified  that  th^.e  prices  quoted  do  not  exceed  the  maximum 
prices  established  by  the  Gerieral  ^■■aximuju  R^j.ce  Regulation  issued 
ly  the  Price  Administrator  under  date  of  April  28,  194c ,  i^^suant 
to  the  Emergency  Price  Control  Act  of  1942,  or  aiy  other  applicable 
price  regulation  issued       the  Office  of  Price  Administration,  except 
those  items  for  -vvhidi  no  maximum  tjrices  have  heen  establish.,^d  the 
above. 

:3grABLI3HII'JG  A  m:NlL^IM  WiRr^Ibb  -:{Cm  ^-iZK  OF  48  HOUHS 

Attention  of  contractors  is  invited  to  /Ixocutivo  Order  No,  3301, 
February  11,  1945,  8  Federal  Rv.gister,  1825,  and  such  applicable 
policies,  directives  and  regulations  as  have  be.^n  or  may  her:,after 
be  issued  by  the  YJcx  FanpOTT.r  Gcn-imission, 

Qv.estions  concerning  thxc  int'^rpreta.tion  or  the  apislidtion  of  the 
orders  or  regulations  are  to  be  taken  up  hy  contractors  end  suio— 
contractors  vfith  their  regional  or  carea  ■.aanpcTrer  c'irectors. 

FAIR  53PL0Yl'.gKT  PRi.CTICS 

The  contractor,  in  the  performance  of  tais  contract,  shall  not 
discriminate  against  anj'"  emploja;e  or  applicant  for  emplOj':..ient 
because  of  race,  creed,  color,  :^r  national  origin.    The  contractor 
shall  include  in  all  subcontracts  a  provision  imposing  a  like 
oblig?.tion  on  subcontractors. 


An  238  Rev. 

(Office  of  Budget  and  Finance) 
fievision  approved,  Office  of  Solicitor 
December  18,  1941 

UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 


GENERAL  CONDITIONS  APPLICABLE  TO  SERVICE  CONTRACTS 

1.  Preparation  of  Bids. — Before  submitting  proposal  bidders  should  read  carefully  all  conditions 
and  instructions  printed  on  the  reverse  side  of  Standard  Form  No.  33  and  other  papers  included  here- 
with.   Signatures  in  ink  are  preferred.    Bidders  must  aflSx  sufficient  postage  to  their  bids. 

2.  Telegraphic  Bids. — Telegraphic  bids  will  not  be  considered  unless  specifically  called  for,  but 
modifications  by  telegraph  of  bids  already  submitted  immediately  confirmed  by  mail  will  be  considered 
if  received  prior  to  the  time  set  for  opening. 

3.  Corrections. — Erasures  or  alterations  in  bids  must  be  authenticated  or  explained  by  the  bidder. 

4.  New  Goods. — Unless  otherwise  specified  all  goods  used  which  become  the  property  of  the  Gov- 
ernment must  be  fresh,  new,  and  unused. 

5.  Departure  From  Requirements. — A  bidder's  failure  to  indicate  intended  deviations  from 
requirements  of  this  invitation  will  be  construed  to  mean  that  the  services  offered  are  in  full  compliance 
therewith. 

6.  Alternative  Bids. — ^Alternative  bids  will  not  be  considered  unless  called  for. 

7.  Trade  Names. — ^Any  reference  to  trade  names  or  brands  in  this  invitation  are  merely  to  indicate 
the  type  of  goods  and  services  desired  and  are  not  to  be  considered  restricting  offers  to  such  trade  names 
or  brands. 

8.  Inspection. — ^All  services  (if  not  otherwise  designated  by  the  specifications)'  shall  be  subject  to 
inspection  by  the  Government  at  any  and  all  times  during  performance  thereof.  If  the  inspecting  officer 
determines  that  the  services  (and/or  materials  furnished  in  connection  therewith)  are  not  in  accordance 
with  the  specifications,  the  Government  may  at  its  option  have  the  work  performed  elsewhere,  charging 
the  contractor  with  any  excess  cost  occasioned  thereby. 

9.  Eight-Hour  Law — Overtime  Compensation. — (Applicable  to  this  contract  only  if  it  involves 
the  hiring  of  mechanics  and  laborers  except  as  exempted  below.)  No  laborer  or  mechanic  doing  any 
part  of  the  work  contemplated  by  this  contract,  in  the  employ  of  the  contractor  or  any  subcontractor 
contracting  for  any  part  of  said  work  contemplated,  shall  be  required  or  permitted  to  work  more  than 
8  hours  in  any  1  calendar  day  upon  such  work  at  the  site  thereof,  except  upon  the  condition  that  com- 
pensation is  paid  to  such  laborer  or  mechanic  in  accordance  with  the  provisions  of  this  article.  The 
wages  of  every  laborer  and  mechanic  employed  by  the  contractor  or  any  subcontractor  engaged  in  the 
performance  of  this  contract  shall  be  computed  on  a  basic  day  rate  of  8  hours  per  day  and  work  in 
excess  of  8  hours  per  day  is  permitted  only  upon  the  condition  that  every  such  laborer  and  mechanic 
shall  be  compensated  for  all  hours  worked  in  excess  of  8  hours  per  day  at  not  less  than  one  and  one-half 
times  the  basic  rate  of  pay.  For  each  violation  of  the  requirements  of  this  article  a  penalty  of  $5  shall 
be  imposed  upon  the  contractor  for  each  laborer  or  mechanic  for  every  calendar  day  in  which  such 
employee  is  required  or  permitted  to  labor  more  than  8  hours  upon  said  work  without  receiving  compen- 
sation computed  in  accordance  with  this  article,  and  all  penalties  thus  imposed  shall  be  withheld  for  the 
use  and  benefit  of  the  Government:  Provided,  That  this  stipulation  shall  be  subject  in  all  respects  to  the 
exceptions  and  provisions  of  U.  S.  Code,  title  40,  sections  321,  324,  325,  and  326,  relating  to  hours  of 
labor,  as  in  part  modified  by  the  provisions  of  section  303  of  Public  Act  No.  781,  76th  Congress,  approved 
September  9,  1940,  relating  to  compensation  for  overtime. 


[over] 
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The  preceding  paragraph  has  no  application  to  transportation  by  land  or  water,  transmission  of 
intelligence,  the  purchase  of  supplies,  whether  manufactured  to  conform  to  particular  specifications  or 
not,  or  to  materials  or  articles  which  maj^  usually  be  bought  in  the  open  market. 

Note. — The  8-Hour  Law  applies  only  to  that  portion  of  the  work  done  at  site  where  the  service  is 
performed  and  not  to  fabrication  at  factory. 

10.  Prison  Labor. —  (Applicable  to  this  contract  only  if  it  involves  the  hiring  of  labor  in  the  States 
or  Territories  contiguous  thereto.)  The  contractor  shall  not  employ  any  person  undergoing  sentence 
of  imprisonment  at  hard  labor. 

11.  Certifications. — The  attention  of  all  bidders  is  invited  to  the  following  certificate  which  each 
bidder  receiving  award  under  this  advertisement  will  be  required  to  execute  in  connection  with  the  sub- 
mission of  his  account  on  Government  Standard  Form,  or  on  his  own  original  bill  of  sale  or  invoice.  This 
certification  must  be  executed  on  the  voucher  or  invoice.  It  will  not  be  acceptable  when  executed  sepa- 
rately and  attached. 

I  certify  that  the  above  bill  is  correct  and  just ;  that  payment  therefor  has  not  been 
received ;  that  all  statutory  requirements  as  to  American  production  and  labor  stand- 
ards, and  all  conditions  of  purchase  applicable  to  the  transactions  have  been  complied 
with ;  and  that  State  or  local  sales  taxes  are  not  included  in  the  amounts  billed. 

Any  applicable  labor  laws  with  which  the  prospective  successful  bidders  will  be  required  to  comply 
are  cited  in  the  invitation. 
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